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Information & Instructions for Completing an Application Form

1. Quality & Accreditation Institute (QAI)’s Centre for International Accreditation (CIA) offers accreditation services to IB both in India and overseas.

2. An Inspection body implementing the requirements of ISO/IEC 17020 is eligible to apply under Inspection body accreditation programme.

3. Application shall be made in the prescribed form QAI CIA 602 only. Applicant Inspection body is requested to submit the following:
· Soft copy of completed application form

· Soft copy of self-assessment cum management documentation review tool kit along with referenced documents

· Prescribed application fees (non-refundable)
· Soft copy of signed QAI CIA 002 ‘Terms and Conditions for Maintaining QAI CIA Accreditation’

4. Latest versions of application form can be downloaded from the website www.qai.org.in. Incomplete application may lead to delay in processing of your application. 

5. The self-assessment cum management documentation review tool kit may please be obtained from QAI CIA Secretariat.

6. The applicant Inspection body shall provide copy of appropriate document(s) in support of the information being provided in this application form. 

7. Inspection body is advised to familiarise itself with QAI CIA 601 ‘Information Brochure for Inspection Body’ and QAI CIA 002 ‘Terms and Conditions for Maintaining QAI CIA Accreditation’ before filling up this form. 
8. The applicant IB shall intimate QAI CIA about any change in the information provided in this application such as scope applied for accreditation, personnel and location etc. within 15 days from the date of changes.
9. The IB shall ensure that all the personnel including application reviewer, inspectors and reviewers etc shall be competent as per the required competence of the scheme and standards for which IB is seeking accreditation. 
Application Form for Inspection Body Accreditation
We wish to apply for QAI CIA accreditation for our Inspection Body as per details given below:


Initial accreditation    

                         
Renew of accreditation

Extension of Scope (Apart from scheduled Assessment)

Date of first accreditation, if applicable ______________________________________________
1.     Inspection Body’s Details 
1.1      Name of the Inspection Body ________________________________________________
	1.2
	Type of Inspection Body      A                        B                                C

	
	Note 1: Specify ‘Type’ of Inspection Body (A/B/C) – please refer ISO/IEC 17020 standard. The inspection body should generally apply for only one ‘Type’ for the field/sub-fields. However, it may apply for different ‘Types’ for different field/sub fields, but within a sub field only one ‘Type’ shall be allowed.


Complete Address(s) of Main Office ____________________________________________________________________________
_________________________________________________________________________

Telephone No. ________________________ E-mail _______________________________
1.3 Inspection Body Branch Office Location(s):
	Sl. No.
	Address 
	Contact person (with designation) and contact details  (Phone, Email )
	Activities Performed at the branch office 

	
	
	
	

	
	
	
	


	1.4
	Does the IB operate from different locations having same legal identity within the city?
	
	Yes
	
	No

	
	
	
	
	
	

	
	

	
	
	
	

	
	If yes, whether application for accreditation covers all                         locations
	
	Yes
	
	No


1.5

Name of the Parent Organisation ____________________________________________ 

 
(if Applicant IB is part of a legal entity)

      Telephone No. ________________________ E-mail _____________________________
1.6
Legal identity of the IB and date of establishment ________________________​​​​​​
(Please give registration number and name of authority who granted the registration. The IB shall provide a copy of appropriate document(s) in support of the legal status)
· One Person Company (copy of Registration under Companies Act 2013)

· Company Act (Copy of Registration under Companies Act 2013/ 1956)

· Societies Registration Act (Copy of Registration under 1860 Act)

· Indian Trust Registration Act (Copy of Registration under 1882 Act)

· Limited Liability Partnership (Limited Liability Partnership Act, 2008)

· Government (Copy of Government Notification / Declaration etc.)

1.7
Goods and Services Tax (GST) Number, if applicable and/or available (Please attach a copy of GST Registration Certificate):












​​​​​​

1.8          Micro, Small and Medium Enterprises (MSME) Registration Number, if applicable and/ or available (Please attach a copy of Registration Certificate):













​​​​​​

1.9

Type of IB by service 


        
Type A

Yes/No




Type B

Yes/No




Type C 

Yes/No

1.10 
Other accreditations​________________________________________________________
2. Organization

  2.1     Please give details about the Senior Management (CEO/MD/Director, however named with details of board members)
Board Members (Name, Designation, Telephone, E-mail) _______________________________
Senior Management (Name, Designation, Telephone, E-mail)
2.1.1 
Chief Executive/Director/Head of Organization ____________________________
2.1.2
Person responsible for the management system 






2.1.3      Person responsible for technical operations of the IB ____________________
2.1.4 
 Contact person for QAI-CIA 








      2.3    Organisation Chart

2.3.1
Indicate in an organisation chart the operating departments of the IB for which accreditation is being sought (please attach)

2.3.2
Indicate how the IB is related to its own parent organisation (where applicable)
2.4     Human Resource
         2.4.1 
Details of staff 

	Sl. No.
	Name
	Designation
	Professional Qualifications and year of experience*
	Location
	Scope

(sub fields)

	
	
	
	
	
	

	
	
	
	
	
	


3 Scope of Accreditation 

	Inspection Category
	Inspection Field (and sub-fields and sub-sub fields where applicable)
	Range of Inspections
	Stage of Inspection
	Inspection requirements or criteria

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Note 1: Few examples to describe the scope of accreditation taken from ILAC G27.
Example 1:

Inspection Category: Product, inspection Field:  Engineering, Subfield: Mechanical, Sub-sub field: Cranes and lifting gear, Mobile Cranes, Loose fitting gear, Range of Inspection: <100T, Stage of Inspection: Fabrication/ In-Service, Inspection requirements or criteria: EN XXXXX/Regulation Y/Safety Assessment etc.

Example 2:
Inspection Category: Installation, inspection Field:  Food and Agriculture, Subfield: Containment facilities for live animals, Range of Inspection: NA, Stage of Inspection: Pre-export, Inspection requirements or criteria: Animal Products Act 1999

Example 3:

Inspection Category: Process, inspection Field:  Manufactured Products, Subfield: Construction Products/ Factory production control, Range of Inspection: Glass for construction Fire protective products, Stage of Inspection: Fabrication, Inspection requirements or criteria: EN XXXXX/ EN YYYYY

Note 2: QAI shall cover all the branch offices having critical activities related to inspection.
3.1 Branch Offices
	Branch Office Address
	Contact person with designation, phone & e-mail
	Field/Sub field


	Activities covered

	
	
	
	

	
	
	
	

	
	
	
	


4. Inspection Equipment 
	Sl. No.


	Name of equipment
	Sl. No. of Equipment
	Model/ Make/type/ year of make
	Receipt date & date placed in service
	Range and accuracy
	Date of last calibration
	Calibration

due on* 
	Calibrated by**

(In-House/

External)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


4.1   List of major Inspection equipment (if owned by IB):
Note:

* The IB to decide the calibration interval based on ILAC-G24 

** Please mention name of calibration agency. In case the equipment is calibrated in-house, same needs to be clearly indicated under this column. 

Note-: For traceability in measurement, refer CIA 029

5. Other Information
5.1 Other activities within the same legal entity………………………………………………

5.2 Related Organization(s), if any, and their activities ______________________________

5.3 Describe the different relations which senior management person involved in Inspection process have with related entities

	Name of person and designation
	Relationship with different organisation
	Role in the other organisation
	Comments/Remarks

	
	
	
	

	
	
	
	

	
	
	
	


5.4 Major Clients ___________________________________________________________

5.5 Financial Performance
(for last 3 financial years, if applicable)
	Financial Year
	Annual turnover

	
	

	
	

	
	


5.6 Inspection Mark Registration, if any
	Registration No.
	Date
	Registration Authority

	
	
	

	
	
	


5.7 Other Accreditation(s), Approval(s) from Govt. or Regulatory Bodies, if any ________________________________________________________________________________

5.8 Request for Pre-assessment (optional): 
	
	Yes                                        
	
	No


6. Internal Audit and Management Review

6.1    Date of last Internal Audit 









6.1.1 Whether all requirements of ISO/IEC 17020 covering all activities of IB have been covered?                                                                                                      
	
	Yes                                        
	
	No


6.2    Date of last Management Review 







   
7. Application Fees

7.1 Application Fees (Rs.) __________________________________________________________
7.2 Bank transfer reference number___________________________
_______________________________________________________________________________
8. Declaration by the Inspection Body
We declare that 

-We are familiar with the Terms and Conditions for maintaining QAI CIA accreditation (QAI CIA 002), which is signed and enclosed with the application. We also undertake to abide by them.
8.1 We agree to comply fully with the requirements of ISO/ IEC 17020:2012 for the accreditation of Inspection Body.
8.2 We agree to comply with accreditation procedures and pay all costs for any assessment carried out irrespective of the result.
8.3 We agree to co-operate with the assessment team appointed by QAI CIA for examination of all relevant documents by them and their visits to those parts of the IB that are part of the scope of accreditation.
8.4 We undertake to satisfy all applicable international, national, regional and local regulatory requirements for operating the lB. 
8.5 No adverse action has been initiated/ taken against the IB in the past. (If yes, please provide the details with present status ………………………………………………………...)
8.6 All information provided in this application is true to the best of our knowledge and ability.

Signature of CEO/ IB Head/ Director ______________________________
Name & Designation ___________________________________________________________

Date & Place _________________________________________________________________
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